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1 Welcome 
 
This booklet has been produced for pupils, parents and friends of Harlaw Academy 
to provide information about the School. 
 
If you have any questions or suggestions, please contact the Academy Office 
between 8.00 am and 4.00 pm on weekdays. 
 
 
Mr D Innes 
Headteacher 
 
 
SCHOOL ADDRESS:  EDUCATION AUTHORITY ADDRESS: 
Harlaw Academy   Head of Education Services 
18-20 Albyn Place   Business Hub 13, Level 2 North 
Aberdeen    Marischal College 
AB10 1RG    Aberdeen 
Tel: 01224 589251   AB10 1AB 
Fax: 01224 212794   Tel: 01224 522000 
 
 
Email: HarlawAcademy@aberdeencity.gov.uk  
www.harlawacademy.aberdeen.sch.uk 
 
 
Please note: Every effort has been made to ensure that all of the information 
contained in this prospectus is accurate at time of going to print, please check the 
school website and newsletters for any updates and amendments. 
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2 Introduction 
 
The Academy 
Harlaw Academy is a six-year comprehensive secondary school situated some 200 
metres from the junction of Union Street and Holburn Street in the centre of the city 
of Aberdeen. The Academy draws most of its pupils from its associated primary 
schools, namely, Broomhill, Ferryhill, Hanover Street and Kaimhill, although we also 
have significant numbers from outside the zone. 
Although Harlaw Academy does not sit within its own catchment area we have close 
links with its Associated Primary Schools and our local community. 
 
School Roll 
The roll at the start of the session in August 2016 was 914.  We would expect to 
maintain the roll at this level for August 2017.  The Education Department set a limit 
of 180 on the S1 intake for August each year and on the number of 
Pupils in S2, S3 and S4. 
 
Harlaw Academy Catchment Area diagram 
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3 Aims, Vision, Values and Behaviours 
 
Our vision and values were updated in 2014/15 in consultation with pupils, parents 
and staff. 
 
Our vision: 
 
We have heightened expectations that through “Learning and Courtesy” we can all 
be: 
 
Happy and successful learners in an inclusive school 
 
Our values: 
Fairness Perseverance 
Honesty Tolerance 
Trust  Resilience 
Ambition Participation 
 
Our behaviours: 
 
Respect for People: 
We will consider the health, safety and wellbeing of ourselves and others 
 
Respect for Learning: 
We will be on time, on task, trying our best and achieving success 
 
Respect for Community: 
We will have a positive impact in school, locally and in the wider world 
 
The statements provide a way for us to recognise and realise the rights of children 
as outlined in the UN Convention on the rights of the child.  
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4 Practical Details 
 
The Harlaw Academy Day: 
 
School begins at 8.30am and finishes at 3.15pm with a Lunch Break from 12.30pm 
to 1.30pm. 
 
The period timings are as follows: 
 
Form Time : 08.30 - 08.40 
 
Period 1 : 08.40 - 09.34 
 
Period 2 : 09.34 - 10.27 
 
Morning  
Break  : 10.27 - 10.42 
 
Period 3 : 10.42 - 11.36 
 
Period 4 : 11.36 - 12.30 
 
Lunch  
Break  : 12.30 - 13.30 
 
Period 5 : 13.30 - 14.22 
 
Period 6 : 14.22 - 15.15 
 
A 5 minute “hurry up” bell rings at 8.25am and 1.25pm before the start of the 
morning and afternoon sessions. 
 
Attendance and Punctuality 
Attendance is checked each morning at 8.30am. All pupils report to their Form 
Teacher, who is responsible for taking an accurate note of absentees. Attendance is 
checked at Form time and each period throughout the day. This is recorded 
electronically. 
 
Absence from School 
All pupils under the age of 16 years are required by Law to attend school regularly 
and punctually. Parents or Guardians who do not ensure the regular attendance of 
their children are at risk of prosecution. If for any reason a pupil is absent, the school 
should be notified by sending a letter to the pupil’s Form Teacher or Guidance 
Teacher. This letter should be brought by the pupil on the day he/she returns from 
absence. 
 
Please click the link below to see more information on why Attendance Matters at 
Harlaw Academy. 
http://harlawacademy.aberdeen.sch.uk/?p=1218 

http://harlawacademy.aberdeen.sch.uk/?p=1218
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Appointments 
Parents are urged to arrange dental or medical appointments outwith school hours or 
in the holidays. If a pupil has to attend an appointment during the school day, 
however, he/she should bring a note from their parent informing the school of the 
date and time of the appointment. This should be done before the day of the 
appointment and it will be recorded on the appropriate day. 
 
Punctuality 
We try to instil in our pupils an awareness of the importance of punctuality, since 
good habits of time-keeping will help them in later life. Any pupil who arrives in 
school after 8.40 am must report to the School Office to sign in. Names of pupils who 
arrive late are recorded and sent on a daily basis to the 
Appropriate Principal Teacher of Guidance.  Patterns of absence will be discussed 
with parents/carers. 
 
Leave of Absence 
Requests for children to be excused from school for the whole or part of a day, 
except in cases of illness, must be made in advance by writing to the child’s Principal 
Teacher of Guidance. 
 
Parents/carers should not organise holidays during term time.  Any such absence 
will be recorded as unauthorised.  Home School Liaison Officer 
The HLSO monitors pupils’ attendance and liaises with the Principal Teacher of 
Guidance to support pupils who are not attending regularly. The HSLO may make 
home visits, call parents and attend meetings about a child’s attendance. 
 
Assemblies 
 
There is a pattern of assemblies during form time through the year. There are three 
main types of assemblies:- 
 

1. House Assemblies - led by the Principal Teacher of Guidance. 
2. Year Assemblies - led by the Depute Headteachers. 
3. Headteacher/Chaplain Assemblies - led by the Headteacher or one of the 

Chaplain team. 
 
We also hold a special festive assembly at Christmas. 
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School Uniform 
The great majority of parents are familiar with and support the case for a school 
uniform or dress code. It is not appropriate for young people to come to school 
dressed in leisure clothes. 
 
Reasons for wearing uniform: 
• it encourages good discipline and a work focused ethos 
• it is cheaper than the alternatives 
• it encourages young people to experience and communicate a healthy self-

respect and pride in their school 
• it make pupils easy to identify and therefore discourages unwelcome intruders 
• leisure wear can be dangerous in some areas eg. Science Labs. 
 
Every classroom now has the Harlaw Academy uniform on display, and pupils are 
regularly reminded of which items of clothing are acceptable, and those that are not. 
 
Harlaw Academy Uniform 
The Harlaw Academy uniform was updated in 2014 following consultation with 
pupils, parents and staff. The following list was agreed and all pupils are expected to 
wear a selection of clothes from the following list: 
 
• Black tailored trousers or skirt 
• Blue or white shirt with school tie 
• Harlaw Academy blue or white polo shirt  
• Harlaw Academy black or maroon sweat shirt  
• Harlaw Academy black or maroon V-neck school jumper 
• Plain black or maroon cardigan 
• Harlaw Academy blazer  
 
Pupils should wear an appropriate combination of clothes which they 
and their parents have selected from the above list.  S4, S5 and S6 pupils are 
expected to wear a white shirt, a school tie and a blazer.   
 
All Harlaw Academy uniform items are available from Aitken and Niven on Bridge 
Street Aberdeen and can be ordered online from Tesco Uniform Embroidery Service 
UES.  
 
 
Pupils will not be allowed to wear: 
 
• Baseball caps or football tops/scarves. 
• Tracksuit tops or trousers. 
• Trousers which are not black or which have 

pockets sewn on the outside. 
• Denim, leather or PVC jackets or trouser/jeans 
• Leggings without a shirt or top 
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What to Bring to School 
Every day, pupils should bring:  
 
A schoolbag containing pens, pencils, a rubber, ruler and   
books, jotters and kit/equipment needed for each class 
 
On the appropriate days, it will also be necessary to bring items 
for specialist subjects ie. 
 
For Art & Design:   
Pencil, 1 black biro/fine liner pen and a rubber. 
 
For Home Economics:    
In S1 a charge is made towards the cost of cookery ingredients and textile 
technology materials which are provided by the school.  For practical cookery 
lessons aprons are provided. Cold storage is available within the department for 
pupils to leave their cooked items until the end of the day. 
 
For Design & Technology:  
In S1 and S2, each pupil is asked for a financial contribution to help go towards the 
cost of materials used in practical lessons.  In S3, pupils who have selected the CfE 
Graphics, Design & Manufacture course will also be asked for a financial 
contribution to help go towards the cost of materials used in practical lessons. All 
pupils should come equipped to class with a pencil and rubber. In the interests of 
health and safety, it is expected that all pupils wear sensible footwear when in the 
workshop. Any pupils with long hair should bring a hair tie to tie their hair back during 
practical lessons. 
 
For Physical Education:  
Indoors: A pair of shorts and a change of T-shirt are required, as well as socks and 
training shoes (not with black or marking soles).   
 
Outdoor: tracksuits and sweat tops can be worn outdoors in cold weather.  Studded 
football or hockey boots are strongly recommended from a performance and safety 
point of view. We also recommend pupils wear the Harlaw Academy PE top which 
can be purchased from Thistle Sport.  Other school items such as hoodies, shorts 
and tracksuit bottoms can also be purchased if required.  All outdoor games take 
place at Harlaw Academy Playing Fields, Groats Road, Hazlehead. All pupils should 
bring with them a complete change of clothing for PE.  All items of jewellery must be 
removed in preparation for class. This includes watches, necklaces and all types of 
body piercing. Pupils who get body piercings during term time and are unable to 
remove them will not be allowed to participate fully in PE.  Pupils who wish to be 
excused from participating in Physical Education on medical grounds must provide 
the school with a note of explanation from their parents.  Pupils who are excused 
from PE should still change into their PE kit and contribute to the lesson in other 
ways. 
 
Pupils are not allowed to wear jewellery during their PE lessons. 
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Prefects 
Each session, pupils in S4, S5 and S6 are encouraged to apply to become Prefects, 
House Captains and House Vice Captains. Applications are made in writing to their 
Guidance teacher in March, with interviews being held and appointments made 
before study leave.  Pupils in S6 can apply to become Head Prefects. Interviews for 
these posts are also held in June.  Principal Teachers Guidance appoint Captains 
and Vice Captains for their Houses. 
 

 
 
Pupils Representation 
Each Form class from S1 to S6 elects a Form Captain and a Vice Captain.  Form 
Captains and House Captains meet each term in our ‘House of Representatives’.  
Following this the 5 House Captains and Senior Prefects meet as our Pupil Senate.  
The senate take issues to both the Senior Leadership Team and Parent Council for 
action.  Decisions are fed back to all pupils by the class representatives.  Sports 
Captains for each house and each year are chosen by the members of the PE 
department. Pupils also have an opportunity for responsibility through the Sports 
Leader Scheme.  
 
Each class also has a rights ambassador and a charity representative. 
 
Pupil Participation/Voice 
We are increasingly keen to promote opportunities for pupil participation and for pupil 
voice to be an effective factor in school improvement. In the recent past pupils have 
been involved in revising the vision, values and behaviour statements. Pupils also 
led work on a major revision of the school uniform.  This session pupils are leading 
work on developing the school grounds and are taking forward work in relation to a 
more child friendly City Centre. These activities are both long term and significant, 
they will have a positive impact on young people and help them to more fully enjoy 
their rights under the UN Convention on the Rights of the Child (UNCRC). 
 
In addition to this we have structures of class representatives (form captains and 
sports captains) through which pupils can have their views taken forward. House 
captains and the Senior Prefects are also formal roles for representing and 
supporting the wider pupil population. This session the school has also 



 

13 

 

identified Rights Champions in junior classes and Career Ambassadors in S5 
groups. Sports leaders and other emerging roles to help ensure that pupils lead 
activities for their peers.  There are a high and increasing numbers of activities 
available for pupil participation. The range and variety of these activities is 
considerable and many have come about from pupil suggestions. 
 
In classes too pupils are increasingly involved in setting targets, learning 
conversations and peer evaluation.  We are trying to open the learning and actively 
engage the pupils in their learning – seeing the unique journey 
they are on and helping them to be more ambitious for themselves. 
 
Guidance and other support staff will also seek a pupil view for issues which affect 
them and we try to include pupils in any meeting where their progress or support is 
being reviewed. 
 
The UN convention states that “every child has the right to have a say in all matters 
affecting them and to have their views taken seriously” (article 12). Articles 13, 14 
and 15 also include strong references to the importance of pupil voice and pupil 
participation. As a school we will strive to promote meaningful pupil participation and 
voice as we believe this will ensure pupils will show a greater commitment to their 
work and play an active role in school improvement. 
 
 
Transport and Traffic 
There is no school bus service to Harlaw Academy.  At 3.15pm each day however, 
two service buses leave from the front of the school to take pupils to 
Garthdee, via Holburn Street, Broomhill Road and Auchinyell Road. These are public 
service buses, and are often used by members of the public from Holburn Street 
onwards.  There are no escorts on these buses. 
 
We would like to draw the attention of parents to the increased traffic flow, especially 
at peak times, in the Holburn Junction area and on Holburn Street. We are 
concerned for the safety of all our pupils travelling to and from school and we ask 
parents to support us by constantly reminding their children of the need to exercise 
great care on the roads. 
 
Parents dropping off or collecting children from school by car should not use the 
school car park for this purpose.  The safety of the young people who attend Harlaw 
Academy is our first concern and parents driving through the school car park at the 
beginning and end of the school day pose a significant risk.  We appreciate parental 
support in this matter. 
 
NB Special buses, free of charge, are provided to take pupils on games periods to 

and from the playing fields at Hazlehead or the Sports Village. 
 
 
Lockers 
Harlaw Academy offers all pupils the opportunity to hire a locker, depending on 
availability. A charge of £12 is made for the hire of the locker which includes a 
refundable deposit of £5 when the key is returned.  Pupils are responsible for 
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maintaining their locker in a clean and tidy condition, for reporting any vandalism to 
the office and also for the safe keeping and return of the key at the end of their time 
at Harlaw Academy. 
  
School Meals 
Pupils and Staff use an ACC Accord Card to pay for school meals. The Accord card 
is issued free to all users, and can be used in the school canteen to pay for meals. 
Accord cards can now be topped up on-line. Pupils who encounter difficulties with 
their Accord card should see the school office, or Mrs Garden.  The Accord card also 
offers pupils discounts in a number of city stores.  The menu choice in the cafeteria 
has a wide range of both snacks and main courses.  At breakfast hot drinks are 
available form 7.30 am and food from 8 - 8.30 am. Items on sale include Bacon and 
toast, toast, cereal, milk, fruit juices, petit pans, hot chocolate, coffees and pancakes.  
At morning break, petit pans, toast, crisps, sandwiches, home bakes and drinks are 
all available.  At lunchtime, there is a large range available, from sandwiches to a 
three course meal. The main choice changes daily, and many favourite dishes are 
on sale regularly including lasagne, curry and chicken grills.  There is a variety of 
vegetables available, and at least one vegetarian dish daily. Pupils with special 
dietary requirements should let their Guidance teacher know. 
 
Library Resource Centre 
The Library Resource Centre is a cross-curricular department which provides a 
service to pupils and staff in support of curricular and non-curricular activities in the 
school.  The Library Resource Centre is open from 8.15 am until 4.15 pm, making it 
an ideal place to do homework after school. It is closed at lunchtime from 12.30 pm-1 
pm. The LRC has a wide range of fiction and the librarian works closely with the 
English department to promote reading for pleasure. Pupils in S1 and S2 visit the 
library once a week with their English teacher for quiet reading and to complete 
online quizzes on books they’ve read. Their reading progress is monitored using 
Renaissance Place/Accelerated Reader. The LRC also stocks a large range of non-
fiction books and subscribes to three online web resources. There is also a wide 
collection of reference books for use within the LRC. Twelve RM Computers linked to 
a monochrome laser printer, offer access to the school network, the Internet, word-
processing, presentation, spreadsheet and database packages. One computer is 
also linked to a scanner. There is a computerized catalogue and issue system.  
Prospectuses for UK universities and colleges are available for consultation within 
the library or for overnight loan. 
Enquiry and information-handling skills play an important part in many of the courses 
in Harlaw Academy.  The Library Resource Centre has a key role in promoting and 
developing these skills.  More information about the library, including links to helpful 
websites, can be found on the Harlaw Library blog, which can also be accessed 
through the link on the Harlaw Academy website. 
 
 
Education Maintenance Allowance 
These have been available since August 2004 and are intended to enable pupils to 
remain at school beyond the statutory leaving date. These allowances are 
dependent upon parental income and recipients should not leave school before the 
end of the session for which the EMA has been awarded. Pupils are required to 
complete a Learning Agreement, and their attendance and effort to work at school 
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must be 100%. This is monitored by the Principal Teachers of Guidance.  Further 
Education bursaries are available for pupils leaving school to attend an institute of 
further education, eg. School of Science and Technology or School of Arts and 
Business Studies. Again, the amount payable is determined by parental income.  
Student Allowances, payable by the Scottish Education Department, are available to 
those attending a university.  University Bursaries are awarded to pupils who are 
successful in the annual competitions staged by the various universities. Apart from 
being worthwhile financially they also provide able pupils with a fresh academic 
challenge in S6.  Pupils are alerted within the Academy when and how to apply for 
all bursaries and allowances. Pupils and 
parents sign a learning agreement prior to the first payment of the EMA. 
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5 Welfare & Safety of Pupils 
 
Transitions  
Transitions can have a big impact on children’s learning and wellbeing and it is 
important that parents are well informed to help them support their children as they 
move on to different stages of learning. Transitions can include moving to primary 
school from early years learning, moving from primary to secondary school, moving 
to the senior phase of Curriculum for Excellence and then post-school learning, 
training or work. Transitions also include any changes in a pupil’s learning journey, 
for example when a pupil changes school or when learning is interrupted.  
 
At Harlaw Academy, we work with all of our Primary colleagues, planning carefully to 
ensure that all children and young people experience as smooth a transition as 
possible. All pupils across our Associated School Group (Broomhill, Ferryhill, 
Hanover Street and Kaimhill schools) attend curricular link events at Harlaw 
Academy from P6. We also have a three day transition event in June of P7 for all of 
the young people who will start with us in August. Pupils who need an enhanced 
transition or extra support have a well-planned transition and Academy staff are 
made aware of the needs of all young people being admitted to the school, whether 
in August or throughout the school session.  
 
If you would like more information for pupils transitioning into Harlaw Academy, 
please contact Jennifer Rennie on 01224-563204 (direct). 
 
Transitions from Junior Phase to Senior Phase of Curriculum for Excellence is done 
in partnership with parents. Parents have an opportunity to attend curricular 
information evenings and all of the information is also available on our website. 
Principal Teachers Guidance are key people for young people in supporting them 
with curricular choices and post school planning. If you would like to contact your 
child’s Guidance Teacher, you can do so on their direct dial numbers: 
 

Mr Duncan, Guidance Teacher for Albyn House: 01224-563250 
 
Mrs Strudwick, Guidance Teacher for Carden House:  01224-563206 
 
Mr Price-Davies, Guidance Teacher for Holburn House: 01224-563272 
 
Mrs Freeland, Guidance Teacher for Victoria House: 01224-563209 
 
Mrs Alexander, Guidance Teacher for Waverley House: 01224-563210 
 
Guidance 
A large secondary school is a complex organisation which, as well as providing its 
pupils with many opportunities, also makes many demands on them.  In order to 
ensure that each pupil makes the most of the opportunities available to them, and to 
cope with the demands made on him or her, the school provides a number of staff 
who, beyond the commitments of subject teaching, take a special interest in the 
individual child.  These are the Principal Teacher of Guidance; the Year Head; the 
Form Teacher; the Principal Teacher Support for Learning and the Support for 
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Learning staff.  Together, these key members of staff ensure that each individual 
pupil is well known to them so that the school is well placed to provide appropriate 
support and advice at vital times, and at key stages in the pupil’s school career. 
These include: 
 

 induction into secondary school 
 choice of courses in S3 to S6 
 choice of courses in further or higher education career choice 
 personal and social development 
 curricular progress - ensuring that each pupil is making appropriate progress 

in an appropriately  
 demanding course 
 dealing with difficulties arising from the child’s environment which affect his or 

her life in school. 
 managing pupils attendance 

  
Inclusion 
The Authority is committed to Inclusion and the Presumption of Mainstreaming, as 
set out in the Standards in Scotland’s Schools Act 2000.  It is the aspiration of 
Education and Children’s Services to utilise its resources and expertise to ensure 
that almost all children can be supported in their learning within their local school. 
This will be a gradual change which will ensure, where possible, that children will no 
longer have to travel away from friends and family to access the support they need.  
All primary and secondary schools can already provide interventions for children and 
young people with additional support needs. Schools can access expertise from a 
range of specialist services including Educational Psychology, Sensory Support, 
English as an Additional Language and Autism Outreach. As a parent or carer you 
will be fully involved in decisions about your child, your views are invaluable in 
helping us design appropriate supports.  Schools operate a staged approach to 
supporting learners. The Staged Intervention Framework is used to help identify 
potential barriers to learning and participation, and plan effectively. If your child is 
recognised as being in need of targeted support, a Child’s Plan will be put in place. 
Parents, pupils and agencies supporting your child will help develop and review the 
plan to make sure that it is supporting your child.  Levels of support within the staged 
intervention framework are categorised as follows: 
 
Universal support is the support delivered by the class teacher through effective 
differentiation. When appropriate the class teacher will be guided by other 
professionals in school with particular expertise.  Targeted support is the support 
delivered by the class teacher and other school staff. When appropriate, support will 
be provided by support services across Education and Children’s Services and will 
be planned for through the development of a Child’s Plan. 
 
Specialist/Multi-agency 
Is the support delivered by the school and others, which is likely to be highly 
individualised. Support will be planned and coordinated through the development of 
a Child’s Plan that may be multi-agency in nature.  Support given may be short term 
or longer term, but will be reviewed on a regular basis to make sure your child is 
making good progress. 
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Getting it Right for Every Child 
Getting it Right for Every child is the Scottish government’s policy that’s aims to 
make sure that all, babies, children and young people are supported to reach their 
full potential by maximising their wellbeing.   
 
The policy is based on a number of core principles and values. In Aberdeen it is 
being delivered through a shared approach where all the community partners work 
together to support children and or their family as soon as a need is identified.   
 
In order to make sure children receive the appropriate help, every child will have an 
“establishment contact person” based in either health or education. The 
“establishment contact person” will be the first point of contact when a child, young 
person or their family or carers wish to access support or advice. In Harlaw Academy 
the “establishment contact person” for each child is their Guidance teacher. If the 
child requires support of more than two services the “Lead Professional” will be 
appointed to coordinate the support.  Further information on Getting it Right in 
Aberdeen can be found on the website. 
www.aberdeengettingitright.org.uk/GIFREC.html 
 
Guidance Teachers 
The Guidance Teachers are the central feature of the provision we make for our 
pupils. We have five Principal Teachers of Guidance in Harlaw Academy: Mr 
Duncan; Mrs Strudwick; Mr Price-Davies; Mrs Freeland and Mrs Alexander. 
  
Your child will have the same Guidance Teacher as long as he or she is a pupil of 
the school.  The majority of children have the same Guidance Teacher as their 
brothers and sisters.  Over the months and years, Guidance staff get to know each 
individual child very well and the staff become very well known by their pupils.  From 
first year to fifth year, all pupils meet with their Guidance Teacher once per week in 
the Personal and Social Education class.  
  
Each Guidance Teacher also meets with each of their pupils for individual interviews 
at key times.  All information about a child which circulates in school passes through 
his or her Guidance Teacher. If there are any problems concerning your child in 
school, his or her Guidance Teacher will know about them and will be in touch with 
you. As well as providing pastoral care for the pupils in their group, Guidance staff 
have an oversight of each child’s curricular progress meaning they are in a strong 
position to provide advice on which subjects to choose and on choice of career. 
Prinicpal Teachers Guidance regular House Assemblies and are key people to 
support your child in times of transition.  House System all pupils will be allocated a 
House. The five Houses in Harlaw Academy are: 
        
        
 

   
 
 
    
 
 
 



 

19 

 

 
 
 
 
 
 
 
 
 
 
 
 
Albyn House –                   Carden House –   
   Mr Duncan                   Mrs Strudwick 

 
 
 
 
 
 
 
Holburn House –     Victoria House –         Waverley House - 
Mr Price-Davies     Ms Freeland                    Mrs Alexander 

     

 
Outside speakers are invited to address the pupils on a variety of different topics. 
Another important aspect of these PSE sessions is that the pupils spend time with 
their own Guidance teacher as part of the programme.  If you are concerned about 
any aspect of your child’s progress in school, the Guidance Teacher is one of the 
people you may wish to contact. Others are Mr Innes, Headteacher or your child’s 
Year Head. 
 
Year Heads 
The role of the Year Head is a vital one in the operation of the school. Year Heads 
move through the school with their Year Groups, so they get to know their pupils 
well.  Year Heads are responsible for dealing with all issues relating to pupil 
behaviour and celebrating their pupils’ successes. They also lead the Year Group 
Assemblies.  Year Heads work closely with Principal Teachers of Guidance and 
parents. 
 
Allocation of Year Heads for Session 2017-2018: 
The allocation of Year Heads for next session will be as follows: 
Ms Douglas  - S2 and S6 
Mrs Rennie  - S3  
Mrs Lawrence  - S4 
Mr Blance  - S1 and S5 
 
Form Teachers 
Each Form Teacher sees the pupils in his or her Form class for the first 10 minutes 
every day. This gives the 
opportunity for a good relationship to be built up between teacher and pupils. 
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Duties of Form Teachers: 
 
• Registration of the class, monitoring attendance, chase absence notes. 
• Read the Bulletin and provide information as required. 
• Send pupils who are not dressed in accordance with the school’s dress code 

to their yearhead. 
• Pass on useful pupil information, for example family bereavement or pupil 

achievement. 
• Referring concerns, for example about behaviour, bullying, relationships, child 

protection. 
• Assisting with administration, for example collecting in course choice forms, 

parents’ evening letters and ensuring forms are signed by a parent. 
 
 
Guidelines for Form Time: 
  
 • On entering the Form Room, pupils should remove outdoor clothing and sit in 

the same place each day. 
• Pupils should be silent when the register is called except to indicate their 

presence. 
• Pupils should be silent when the Bulletin and notices are read. 
• Phones off, no food or drink in class. 
 
 
Support for Learning 
The Support for Learning department is a team of teachers and Pupil Support 
Assistants who work with the wider Pupil Support team to provide the level of 
support needed for all pupils to be successful and confident in an inclusive 
environment.  Support is provided on three levels in line with Aberdeen City Council 
guidelines for Getting it Right for Every Child in Aberdeen.  At the level of Universal 
Support, SFL staff work in classes alongside class teachers, provide strategies for 
young people with additional support needs, circulate information to staff on pupils’ 
learning needs and make alternative assessment arrangements where they can 
make a significant difference to learning outcomes.  Staff, also consult other support 
services, such as Hearing Support Services, Vision Support Services, Autism 
Outreach, English as an Additional Language Unit, to provide personalised 
resources.  Targeted support may be offered to individual pupils or groups of pupils 
depending on their learning, emotional or behavioural needs. SFL staff work with the 
Principal teachers of Guidance and the Educational Psychologist as part of the Early 
Intervention team (EIT) under the leadership of the Depute Headteacher Pupil 
Support. Pupils are referred for targeted support through EIT.  For pupils with more 
complex long-term or short-term needs, members of the SFL department can 
provide specialist support including pupils on the Autistic Spectrum or those pupils 
requiring a high level of personalisation.  Pupils’ learning needs are discussed 
regularly with Principal Teachers of Guidance and targeted and specialist support is 
allocated, increased or scaled back as required. 
 
Skills Development Scotland 
A Careers Adviser, Mrs Helen Elliot works in School on Tuesday, Wednesday and 
Thursday. When not in School she is based at Skills Development Scotland Office at 
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381 Union Street, Aberdeen.  Senior pupils from S4 onwards are encouraged to 
begin planning their future. During PSE Mrs Elliot visits classes and pupils discuss 
what their strengths are, what they like doing in school, hobbies that are relevant and 
what options are out there for them when they leave School. Online sources of 
information are easily accessed which help pupils and parents be aware of what is 
available and how to find out more about it.  The main websites are 
www.myworldofwork.co.uk www.planitplus.net. These are up to date and have useful 
links. They include information on creating a CV, College and University links, how to 
prepare for 
interviews and careers information a-z.  Principal teachers of Guidance and Year 
Heads refer pupils for an individual meeting but pupils can self refer. Not all pupils 
have an individual meeting with the Careers Adviser. 
 
Expectations 
The UN convention on the Rights of the Child makes explicit that every child has the 
right to an education (article 28) and that this education develops their talents to the 
full (article 29).  Every time other children disrupt learning or these basic rights of all 
children are denied. Our expectations are set out in 3 simple statements: 
 
• Respect People 
• Respect Learning 
• Respect Community 
 
These translate into the following actions for everyone in the school. 
   
• School is a workplace and everyone has a role in ensuring we can all be safe, 

successful, get on with work and with our work/classmates. 
• Good work habits once established and need to be built on every day. 
• Teachers will set high expectations of all learners and will encourage all 

learners to set high expectations of themselves. 
  
Lessons will start on time they should not be disrupted by pupils arriving late, without 
equipment/work needed or plugged into music/phone. 
 
Staff will deal with disruption in a calm/non-confrontational manner. 
 
Class routines include – jackets off, phones away, work out, ready to work 
We expect “best work, first time, on time every time”. Achieving this will reduce 
workload for pupils (and for staff). 
 
Teachers will set clear learning intentions and success criteria to help pupils focus 
on the activity and to provide pace/purpose to the learning. 
 
Work will be varied so that different types of pupils can cope with it. 
 
Pupils should ask for help promptly/politely and not disrupt teaching or distract 
others. 
 
The teacher will use the 3 behaviour statements (respect people, respect learning, 
respect community) to highlight any concerns. 
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When a concern is raised pupil(s) involved should do as they are asked without 
argument, protest or fuss. 
 
We encourage pupil involvement in class agreements but the teacher has the final 
say. 
 
Homework and deadlines will be set on google classroom. Deadlines must be met – 
we need your best work, first time, on time, every time. 
   
Where pupils fail to meet these heightened expectations we will: 
  
• Try to bring about an improvement by reasoning with the pupil. 
• Seek to get learning back on track as soon as possible for the pupil. 
• Act in a manner which is supportive and restorative for the pupil. 
• Where things are not improving seek to inform and involve other staff as well 

as parents/carers. 
• Seek to balance the needs of the individual with those of the wider pupil 

population who also. 
• have to benefit from articles 28 and 29 
  
In Harlaw Academy the people most likely to take away the right to an education 
(article 28) which will develop talents to the full (article 29) are their classmates those 
who turn up late, without the work and/or disrupting the lesson.  The expectation is 
that we act in ways which promote our own rights and which respects the rights of 
others to work as a rights respecting school. 
 
Classroom Rules 
Children learn and behave best when they understand what is expected of them and 
when they are positively and consistently encouraged to behave well. It is with this in 
mind that the set of ‘Classroom Rules’ has been devised  a clear set of whole-school 
classroom rules and routines which promote both good classroom practice and a 
safe, positive environment whereby effective learning and teaching can take place. 
Further, these rules encourage mutual respect and good manners, as well as 
reflecting the overall desired ethos and culture of the school.  The need for a set of 
classroom rules and its importance are explained and clearly communicated to all 
pupils on a regular basis. These rules are displayed prominently in every classroom 
and are applied consistently by staff across all teaching areas. 
  
• Arrived on time prepared to work 
• Always follow instructions issued by staff 
• Stay on task all lesson 
• Treat all staff and pupils with respect 
• Take care of your classroom, equipment and resources 
   
Code of Conduct 
We expect you to: 
• Be on time every day 
• Be prepared for ready to start each lesson 
• Remove outdoor clothing on entering class 
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• Be polite and courteous to everyone 
• Be in school uniform for school every day 
• Do your best work in every class 
• Behave responsibly and safely in class and around the school 
• Be sure to follow instructions from all staff 
 
You must not: 
• Eat in class 
• Leave school grounds during morning break 
• Use offensive language in school 
• Bring cigarettes to school 
• Smoke anywhere in the building or the school grounds 
• Bring anything to school which might endanger other people. 
• Bring illegal substances or alcohol into school or the school grounds, nor be 

under the influence of illegal drugs or alcohol in school - this will probably lead 
to exclusion from school. 

• Supply other pupils with alcohol in the school or the school grounds, or away 
from the school. This will probably lead to exclusion from school. 

• Supply other pupils with illegal substances in the school or school grounds. 
This will probably lead to permanent exclusion from school. 

 
Mobile Devices 
 Mobile devices should be switched off and in your school bag during class 

time.  
 Mobile phones should not be used during class time. Pupils should not use 

them to listen to music whilst completing work. Pupils should not be asked to 
undertake classwork on mobile phones. 

 Pupils should not use phones etc. between classes, nor should these be out. 
 No-one should be using a mobile device whilst navigating a busy corridor or 

on the stairs. This includes being ‘plugged in’ to an ipod or similar 
 Pupils are allowed to use them during breaktime and lunchtime in the grounds 

or communal areas 
 
The Effects of Praise and Encouragement 
It is important to emphasise the vital part which praise and encouragement play in 
motivating pupils to do well. Pupils deserve to be praised for individual 
performances, and also when a whole class performs well. 
 
Disciplinary Procedures 
In Harlaw Academy we have kept the route through the disciplinary procedures 
system as short as possible. 
  
• Verbal warning is issued to a pupil, who is displaying unacceptable behaviour. 

This may be accompanied by a change of seat with in the classroom. 
• If the behaviour fails to improve, a Home School Information Form will be 

issued. These should be signed by the parents and returned to the teacher 
issuing the slip. Copies of the Home School Information Form, should be sent 
to the YH and PTG for information, when issued. 

• Class teachers may use the Departmental Detention System. 
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• For more serious or repeated misbehaviour, the teacher may decide to report 
the incident using a Discipline Referral Form or via Seemis Discipline 
Referrals. This is to be sent to the Faculty Head for action. 

 
 The Faculty Head may decide to deal with the matter by putting the pupil on 

Departmental Detention. If the matter is deemed to be more serious, the 
Faculty Head may refer on to the Year Head. 

 The pupil would be seen by the Year Head as soon as is practicably possible 
and will decide on appropriate action. 

 Harlaw Academy operates zero tolerance on such issues as swearing at 
teachers, fighting anywhere in the school, drugs-related incidents. 
Misdemeanours such as these invariably result in Temporary Exclusion of the 
pupil from the school. 

 
Pupils must not:- 
 
• Bring illegal substances or alcohol into school or the school grounds, or be 

under the influence of illegal drugs or alcohol in school - this will probably lead 
to exclusion from school. 

• Supply other pupils with alcohol in the school or the school grounds, or away 
from the school. This will probably lead to exclusion from school. 

• Supply other pupils with illegal substances in the school or school grounds. 
This will probably lead to permanent exclusion from school. 

 
Anti-Bullying  
The school has an Anti-Bullying Policy that is on our website.  This policy was 
updated and launched in November 2016.  Please read it carefully and contact your 
child’s Guidance Teacher or Year Head if you would like to discuss any bullying 
issues. 
 
Child Protection 
Given on-going public concern on the subject of child abuse and changes in the law, 
schools are now required to report if we think any young person has come to harm 
as a consequence of possible abuse.  Each school has a Named Senior Member of 
Staff appointed to be responsible for Child Protection matters.  In Harlaw Academy 
that person is Mr D Innes, Headteacher.  Mrs Rennie is the Named Senior Member 
of Staff if Mr Innes is not in school.  Should you wish to talk further about Child 
Protection and the safety of children, please feel free to contact the school. As a 
school, we have good contacts with Medical officers, Social Workers and the Police 
– any or all of whom may become involved if abuse is suspected.  We will always 
ensure that you are informed and participate in any action which we may initiate 
regarding your child. 
 
Emergency Closure Procedures 
We are required by the Education Authority to update our procedures regularly for 
what should happen in the event of the school having to close due to adverse 
weather conditions or any other emergency.  In November parents of all pupils 
receive information outlining the school’s emergency closure procedure.  Being a city 
centre school, we are well served by public transport, but we have to take into 
account the fact that, in severe weather, the public transport service may be 
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disrupted.  It is essential therefore that the school has clear instructions from all 
parents about whether your child should be allowed to walk home, go to a safe 
address within walking distance of the school, or remain in school until he or she can 
be collected by yourselves.  If there is nowhere safe for your child to go in the event 
of the school having to close early, we require to have a telephone contact number 
so that we can inform you of this decision. We request that this is done in extreme 
circumstances however, since we can only make a limited number of calls.  
 
Once the decision to close is taken, all pupils will report to their Form Class, when 
instructions will be issued to each child according to their parents wishes. Pupils will 
then be dismissed from the school accordingly.  Parents can get up to date 
information on school closures by calling the school information line on 0870 054 
1999 followed by Pin Code 011050.  The information supplied by parents will be up-
dated regularly. 
 
School Nurse 
We have a qualified Nurse based in the Academy.  The aim of the School Health 
Service is to improve the health of all school-aged children and young people and 
thereby improve the health of the population. There has been a shifting emphasis 
away from ill health to one that focuses more on prevention and health improvement. 
The school nurse team covers a wide variety of health improvement topics via the 
delivery of health improvement sessions. 
 
Identified priorities include: 
• Mental Health and Wellbeing 
• Healthy Diet 
• Nutrition and Exercise 
• Health education advice such as smoking, alcohol and drugs 
• Sexual Health Education (appropriate for your child’s age) 
 
The role of the school nurse includes the delivery of a Core Programme determined 
by the document “Health for All Children”. Ongoing follow up reviews for children and 
adolescents with identified health needs, including supporting reviews are done in 
partnership with Staff Grade Doctors and all S3 pupils are offered immunisation 
against Tetanus, Diphtheria and Polio. Girls in S1 are offered vaccination against the 
human papilloma virus (HPV). 
State Secondary Schools have a confidential, Open Door Policy so that staff, pupils, 
family and members of the community have access to this needs-led based service.  
The school nurse does not carry out first aid in school. 
 
Confidentiality 
Children and young people under the age of sixteen have the same right to 
confidentiality as those over the age of sixteen and any breach must be legally 
justifiable.  A young person does not need parental consent to access Health 
Services. If a health professional deems that an individual is capable of 
understanding, then they have the legal right to make decisions and give 
informed consent or refusal for their treatment. 
 
The nurse can be contacted direct at school on 01224 563239. 
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Accident or Illness 
In all cases of serious accident or illness the School will take steps to inform the 
parent or guardian as quickly as possible while giving priority to dealing with the 
pupil. In this connection it is important that parents have provided the School with an 
emergency contact telephone number apart from the home number.  Under no 
circumstances should a pupil who feels ill or has had an accident, go out of school 
without permission.  Please note that no insurance cover is held by Aberdeen City 
Council to provide automatic compensation 
to pupils in the event of a personal accident or death, whether incurred within or 
outwith the Academy.  Such insurance is viewed as a parental responsibility. 
Aberdeen City Council does hold third party liability insurance which indemnifies the 
council for claim from third parties eg parents of pupils who have suffered injury, 
illness, loss or damage arising from the negligence of the Council or it employees.  
However, if there is no negligence, no claim would be accepted by the Council. 
  
 
Care of Property 
All personal belongings, such as articles of clothing, school books and equipment, 
should be clearly marked with the owner’s name; initials are not enough. Pupils are 
expected to cover all books and carry them in a suitable bag or briefcase as a 
protection against weather. Pupils must not leave money or valuables in cloakrooms 
or changing rooms, in their bags or in desks. Parents are advised to ensure that if a 
pupil takes a high value item to school it is adequately insured. The school does not 
encourage pupils to take such items in and has no facility to cover for loss or 
damage. Special arrangements are made by Physical Education staff for the safe-
keeping of valuables during Physical Education periods.  The chewing of gum is 
prohibited on Academy premises because of the potential damage to clothes and 
furniture. Please note that personal property, including all forms of personal 
transport, is brought to school at the owner’s risk; also, that damage done to other 
peoples or Education Authority property - clothes, books, equipment, building fabric - 
must be paid for. 
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6 Learning and Teaching 
 
The Curriculum 
At Harlaw Academy we have heightened expectations that through “learning and 
courtesy” we can all be happy and successful learners in an inclusive school. 
 
Broad General Education 
The junior stage is an important period for personal development; young people 
should extend their knowledge and skills substantially as well as developing their 
strengths and interests further. Pace, challenge and motivation for learning needs to 
be sustained during this stage to ensure a successful transition into the Senior 
Phase.  S1-S3 builds on P7 and the design principles from Curriculum for Excellence 
to develop skills, confidence 
and knowledge from which the youngsters can go on to achieve a successful 
transition to the National qualifications at the appropriate level. As they continue to 
develop the four capacities, the curriculum should enable each young person to: 
 
• Experience learning across a broad curriculum covering languages, 

mathematics, science, social studies, expressive arts, technology, health and 
wellbeing and religious and moral education. 

• Achieve high levels of literacy and numeracy with opportunities to develop 
these across the curriculum. 

• Develop skills for learning, skills for life, and skills for work. 
• Experience opportunities for personal development and achievement. 
• Focus on health & well-being. 
• Experience challenge and success. 
 
All pupils will experience a common curriculum in S1 and S2. At the end of S2 pupils 
will have the opportunity to personalise their learning by choosing one of the three 
pathways on offer. Teachers across the school will also continue to offer 
personalisation and choice in pupil’s learning at classroom level. Pathways offered 
should ensure all pupils receive their entitlement to the BGE with breadth and depth 
in learning and develop the ability to apply learning confidently in different contexts to 
provide a firm foundation for the senior phase.  The S3 curriculum should provide 
suitably challenging progression routes to ensure success in the senior phase. 
Pupils’ learning in subjects should be deepened, and expectations raised, with 
learning becoming more challenging across the third and fourth level Experiences 
and Outcomes in preparation for national qualifications in the senior phase. 
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Senior Phase 
The three year senior phase will allow depth of study at different levels depending on 
pupil interest, aptitude and aspiration. The focus of the senior phase is: 
 
• To enable all pupils to undertake a range of national qualifications at the 

appropriate level to ensure post school progression into a positive destination 
• To further develop the knowledge, skills and qualities to support our pupils to 

take a meaningful and worthwhile place in society 
• To further develop skills for life, learning and work 
• To experience opportunities for personal development and achievement 
• To experience challenge and success 
• To encourage and active and healthy lifestyle 
• To support planning for their future lives, careers and lifelong learning. 

During the senior phase we will continue to have the highest possible 
expectations of what our young people will achieve. 

 
Assessment 
Assessment is used for a variety of purposes: 
 
• to find out what a pupil can and cannot do 
• to diagnose particular strengths and weaknesses 
• to give parents information on progress 
• to motivate pupils 
• to satisfy the expectations of the Scottish Qualifications Authority.   
 
Assessment is an integral part of Learning and Teaching. It allows both pupils and 
teacher to have clear picture of progress, and to set targets for the future. 
A wide variety of assessment methods are used in Harlaw Academy. These include 
informal questioning to test pre-knowledge, peer assessment, continuous 
assessment to determine pupils’ strengths and weaknesses in specific skills or areas 
of knowledge, end-of-unit tests and formal examinations.  Apart from internal 
assessment to determine pupil progress, pupils are prepared for National 
assessments.  In S4, pupils are assessed for National 4 and National 5 
qualifications.  In S5 and S6, Highers, National 4, 5 and Advanced Higher 
examinations are taken.  Pupils in S1 to S3 follow courses as part of Curriculum for 
Excellence. 
 
Homework 
Homework is an important part of the curriculum in Harlaw Academy. All pupils will 
benefit from spending time at home reading and revising in order to consolidate and 
expand on what they have learned in class.  One of the main ways of managing 
homework now at Harlaw Academy is through Google classroom where teachers 
can set homework electronically for pupils.  
 
Regular homework also fosters the habit of study, and makes a valuable contribution 
to the development of most pupils by helping them to gain confidence in their own 
ability. 
 
The Maths and Physics departments also operate blogs where pupils can access 
homework information. 
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On the school website three are links to SQA, BBC Bitesize and Scholar which 
provide numerous sources of extra resources and consolidation.  
 
Religious Education 
Religious Education is the only part of the curriculum in Scottish Schools that is 
compulsory. Parents with a particular religious faith or with a non-religious 
background are invited to contact the Faculty Head of Social Subjects for details of 
courses or clarification on any aspects of the work done in school. Parents, however, 
have a right to withdraw their child from RE classes on grounds of conscience. Their 
wish to do so should be conveyed to the Headteacher in writing.  There has been 
considerable development over recent years in our understanding and evaluation of 
the place of RE in the curriculum.  It was the area in the curriculum once known as 
scripture, then as religious instruction, sometimes religious knowledge. Today RE is 
quite different. It is not so much a subject as an approach. RE contributes to the 
social, spiritual and moral development of the pupils by helping them to explore, 
discuss and come to some conclusion about how values and beliefs, deeply affect 
personal and community action. In essence, RE should form the basic background 
against which pupils can appreciate and understand the social and moral values 
projected by the school, by the home and by society. Pupils are morally and 
spiritually nourished not only by what they read and hear and do in the classroom but 
also by what they observe in the conduct of 
those around them and by their involvement in the general day-to-day affairs of the 
school.  Social, moral and spiritual development take place in the total school 
situation and pupils are only likely to practise what they are taught if the school itself 
lives up to what it teaches.  
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7 School Activities 
 
Sports Facilities 
The Academy has a full-size Games Hall and a Fitness Room, which were built in 
1994. There are also two fully equipped gymnasia.  All outdoor games take place at 
the Academy playing fields at Groat’s Road, Hazlehead. This 12 acre stretch of 
ground contains three football pitches, three hockey and one rugby pitch. We also 
share an all weather surface with Hazlehead Academy and athletics facilities are 
available for the summer term.  A well designed and spacious pavilion occupies one 
corner of the site. This was donated by former pupils of Aberdeen High School for 
Girls. 
 
 
Extra-Curricular Activities 
Harlaw Academy offers a wide range of extracurricular activities at lunchtimes, after 
school, and even on Saturdays! This is due to the commitment and enthusiasm of 
the members of staff who run the activities.  Extracurricular activities on offer vary 
but currently include Concert Band, Football, Jazz Band, Badminton, Ceilidh Band, 
Netball, Dance, Dodgeball, Basketball, Parkour, Rowing, Film Club, Gaming and a 
range of Inter-house sports competitions.  Regular updates of activities are in the 
daily bulletin and pupils are encouraged to take part. 
 
Instrumental Tuition 
In addition to the timetabled provision of Music for all pupils, and in keeping with the 
Music department’s policy of encouraging pupils to make and enjoy music, there is 
an optional instrumental tuition scheme.  Lessons on most instruments are available. 
Some pupils begin tuition in Primary school, and wish to continue when they enter 
Secondary school. As a result of this, there is a limited number of places available 
which are normally offered to pupils and for which auditions are held at the beginning 
of the session. Places are also limited by the availability of instruments and staff. 
Pupils must then attend the appropriate school ensembles and also those organised 
on a city-wide basis, when they have reached the required standard.  Concerts and 
recitals, both in and out of school, provide an inspirational outlet for practices and 
rehearsals and take place regularly throughout the session. 
 
Duke of Edinburgh Award 
This well respected award is open to all students aged 14 years and over.  The Duke 
of Edinburgh’s Award aims to provide an enjoyable, challenging and rewarding 
programme of personal development for young people. The value to young people is 
dependent on personal commitment, the learning process and the quality of the 
experience.  Each participant’s programme is tailor-made to reflect the individual 
starting point, abilities and interests.  There are three separate awards - Bronze, 
Silver and Gold with different minimum starting ages and periods of participation. At 
each level there are four sections: Volunteering, Skills, Physical, Expedition, with the 
addition of Residential for Gold.  Before starting an activity, young people are 
encouraged to set their own goals. If they aim for those goals and show 
improvement, they will achieve their Award.  Mrs M Cooper co-ordinates the award 
at Harlaw Academy. 
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Work Experience 
At the beginning of June each year, all pupils in S3 are given the opportunity to 
spend one week participating in a Work Experience placement. This is an 
opportunity for youngsters to get first hand experience of the typical conditions in a 
place of work, and to find out something about their skills, interests and talents.  
Pupils take full responsibility for themselves, and become more aware of how useful 
their school subjects will be to them in the future.  Many pupils returning from their 
placement become more focused on their school work.  Pupils prepare for their 
placement in their PSE classes. They are asked to consider their personal qualities, 
skills and strengths, and identify the type of work they feel would be suitable for 
them. Emphasis is placed on the 
experience of work rather than on a 
particular job.  During the placement, the 
pupils will be supervised by the firm’s staff. 
No wages are paid, nor are the firms 
under any obligation to offer any 
employment to the pupils when the leave 
school. However, some pupils do make 
contacts which are useful to them when they leave school.  The Work Experience 
placement is usually a highly successful week for the pupils, giving them an 
awareness and knowledge of the world of work, and allowing their confidence to 
grow. 
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8 Links with Parents 
 
Harlaw Academy Parent Council 
All parents are automatically members of the parent forum and entitled to serve on, 
and attend meetings of, the Parent Council.  The Parent Council is a group of 
parents selected to represent all the parents of the children at a school.  It is the 
successor of the School Board. 
 
The things a Parent Council does include: 
• Supporting the work of the school. 
• Gathering and representing parents’ views to the headteacher, education 

authority and Education Scotland. 
• Promoting contact between the school, parents, pupils, providers of nursery 

education and the local community. 
• Being involved in the appointment of senior staff. 
 
Chairperson Catriona Allan 
The e-mail address of the Parent Council is harlawacademycouncil @gmail.com. 
 
Harlaw Academy Parent Teacher Association 
Harlaw Academy Parent Teacher Association is a group of parents and staff who 
work together to raise funds for the benefit of the school.  Since the Association was 
formed in 1995, we have held a variety of events partly to raise funds and partly to 
have fun. The PTA are always keen to try new formats and this year have hosted a 
‘Fright Night’ and a Murder Mystery evening both of which were very successful.  
The PTA also host a Quiz Night and a Ceilidh Dance during the year. 
 
These have been successful fund-raisers and have also increased the interaction 
between pupils, parents and staff, thus improving the community spirit in the school.  
The PTA do not now meet but groups form to plan events and the Chairperson is 
Carol Bremner. The e-mail address of the PTA is harlawpta@gmail.com. The PTA 
also has a section on the school website and a Facebook page 
 
Admission of Pupils 
The Education (Scotland) Act, 1981, gives parents the right to request the enrolment 
of their children in a school of their choice but each secondary school in the City has 
a delineated zone, commonly called its catchment area, with several associated 
primary schools. Harlaw Academy’s catchment area may be seen in the diagram on 
page 6.  Pupils living outwith the zone may be admitted to the Academy if their 
parents so desire and if we have available spaces. Such parents need to submit a 
placing request to the council.  A programme of visits is organised to help the 
Primary 7 pupils get to know us and the Academy, before they officially become our 
pupils.  An information session held in the Academy in June, for the parents of the 
P7 pupils to discuss the general arrangements for their admission and to outline 
several aspects of the school’s organisation and its aims.  Liaison with the primary 
school is maintained in an informal way too. Talented primary musicians, for 
example, are usually invited to join the weekly junior concert band and we have 
curriculum mornings, for our P6s and P7s to visit the Academy and get to know 
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some of the teachers.  Parents of pupils entering the Academy at other times are 
met by Mrs Rennie to discuss appropriate courses and general school organisation. 
 
Appointments 
Parents are encouraged to contact the Academy on any matter affecting the welfare 
of their sons or daughters at any time. (Telephone Aberdeen 01224 589251 between 
8.45 am and 4.00 pm on week days). 
 
Reporting to Parents 
The issue of reports to parents is spread throughout the school year: 
 
Early progress reports are issued before the October holidays to inform parents of 
their child’s progress to date in their course.  Full reports are issued once a year to 
each Year Group:- 
 
S1-3 Full reports are issued in May toward the end of the academic session and 
before timetable change 
 
S4-6 Full reports are issued in February following on from the prelim exams 
 
Parents’ Evening 
During the school session, a Parents’ Evening is held for each year group in the 
school.  This gives all parents the opportunity to meet with their child’s teachers, to 
discuss progress and any other concerns which parents may have.  Parents are 
informed of the date and time of each evening through our Groupcall messaging 
service. Harlaw Academy uses an online booking system through Groupcall to 
organise parents’ evenings.  This allows parents to login and book appointments with 
their child’s teachers at a time that suits them.  Full details of how to do this are 
made available on the school website for parents in the run up to each event. 
 
Parents are asked to bring their child’s appointment sheet with them on the evening.  
We also recommend that pupils attend parents’ evenings to take part in the 
discussion with their teachers.   
 
Parents are asked not to park on site for parents’ evening and are asked to use the 
on street parking facilities in the surrounding area. 
  
Change of Home Circumstances 
Parents should notify the school as soon as possible in a letter addressed to the 
Headteacher of any change of home circumstances which could affect the welfare or 
progress of your child in School.  This includes any changes of address whether or 
not this places the pupil outside the catchment area of 
the Academy.   
 
Head Teacher’s Blog and Newsletter  
In keeping with Academy policy of keeping parents informed, the Headteacher’s  
blog on the school updates parents on general matters such as staff changes, 
upgrading of facilities and community service.  Harlaw Academy also makes use of 
twitter to keep people up to date with news and has a number of accounts. 
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9 Links with Community 
 
Harlaw Academy is a school which serves a community which runs from 
Garthdee/Kaimhill in the west of Aberdeen, through Broomhill/Ferryhill and the City 
centre to Hanover Street/Fittie on the East of the City.  Around 60% of our 
pupils/families are from these communities and around 40% of our pupils/families 
come from all the other areas of Aberdeen.   
 
We therefore serve a very large, varied and diverse population.  This can present a 
lot of challenges as it is a very bit geographical area which does not have a single 
clear identity and which not only serves an immediate neighbourhood but serves the 
whole of the City and beyond.  An added complication is that Harlaw Academy, fairly 
uniquely, does not sit in its own catchment area (we are located just outside the 
edge of it) and our sports fields are about two miles to the west of the City near 
Hazlehead Park.  However, rather than seeing these issues as problems we prefer 
to view them as offering us a unique set of opportunities to our pupils and families.   
 
We are without doubt uniquely placed with some fantastic opportunities on our 
doorstep – opportunities which include universities/colleges, numerous 
sports/recreation facilities, museums/theatres and historic buildings, the river Dee 
and north sea, commerce, businesses, industry, transport hubs – everything a major 
City has to offer is in our area or very close to it. 
 
With such a set of opportunities on our doorstep we are very aware of two things: 
 

 Our pupils/families are very well placed to make the most of these fantastic 
opportunities. 
 

 Our pupils are on public show in their community every day and they need to 
show Harlaw and young people up in a positive light. 
 

 Over recent years we have been increasingly active in forging strong links 
with a range of groups within our community most notably: 

 
 Local employers – Aberdeen City Council, Park Inn/Radisson, Specsavers, 

Entier, Social Bite, (see Anne for others). 
 

 Training/learning providers – Robert Gordons University, North East Scotland 
College, Aberdeen University. 

 
 Voluntary sector/community groups – ACVO, Aberdeen Foyer, ASCIS/Mental 

Health Aberdeen, Ferryhill Care Home, Inchgarth Community Centre. 
 

 Public services – Police, Social Work, NHS, Skill Development Scotland, 
Community Learning and Development, Sport Aberdeen. 

 
 Our former pupils and those who view themselves as ‘friends and supporters’ 

of the former High School for Girls, Ruthrieston School and/or Harlaw 
Academy.  
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Through these links and associations we have secured numerous opportunities for 
our pupils and we have also ensured that our youngsters are making a positive and 
sustained contribution within their community.  We have also made significant 
progress in helping youngsters to understand more of their role in promoting Harlaw 
Academy, and young people, in a positive way.  We are the first to acknowledge that 
we still have much to do in this regard but appreciate all the support we get from the 
community to identify those youngsters who let themselves, others and their 
community down from time to time. 
 
Over recent years we also have developed very positive and productive links with 
our 4 local primary schools.  These links ensure primary pupils visit the Academy 
regularly over P6 and P7 as well as some secondary pupils and staff visiting local 
Primaries to help out.  In addition to our links through the schools we also meet with 
community partners as a wider Harlaw Partnership forum.  This group will ensure 
different groups within the community help each other out and take forward common 
issues. 
 
In terms of links with the community our position can be summarised as follows: 
 

 We want to be a school which is; open and welcoming to its community, with 
a very positive reputation in its community and which prepares its young 
people to move into their community able to make a positive contribution.   
 

 We also want to be a school which; reaches out to its community, supports 
those who are vulnerable in our community and promotes our City and our 
areas of Aberdeen. 

 
 We are keen to work with anyone in the community who can provide 

opportunities for our youngsters/families or who would benefit from the 
support of local young people.  We are also keen to support any new 
community groups/businesses to forge links with young people/families and to 
help any of our new pupils/families to find out what is available to them within 
the community. 
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10 Other Information 
 
 
Harlaw Academy Staff List 2017-2018 
 
 
Head Teacher  Mr David Innes 
Depute Head Teacher Mrs Fiona Lawrence 
Depute Head Teacher Mrs Jenny Rennie 
Depute Head Teacher Ms Anne Douglas 
Depute Head Teacher Mr Graham Blance 
Acting Depute  
Head Teacher  Ms A Mclellan 
 
Support Services  
Manager   Ms Laura Murray 
 
Guidance Staff  Mr Chris Duncan 

Mrs Gillian Strudwick 
Mr Dan Price-Davies 
Mrs Fiona Freeland 
Mrs Fiona Alexander 

 
Art & Design   Mr Drew McIntyre (Faculty Head Expressive Arts) 

Ms Emma Graham 
 
Biology/Science  Miss Heather Walker 

Mrs Olusola Ofogba    
 
Business Studies  Mrs Fiona Alexander (Principal Teacher Guidance) 

Ms Nicola Cooper (part-time) 
Miss Margaret Cooper 

 
Chemistry/Science  Mrs Morag Urquhart (Faculty Head Science) 

Mr Sid Sandison 
Dr Rachel Yeates 
Mrs Clare Paul 
Dr Rachel Yeates 
Mrs Kirsty Lennox 

 
Design & Technology Ms Angela Mclellan(Faculty Head Technologies) 
    Mrs Heather Paterson 

Mr Robert Wyburn 
 
Drama   Mr Kevin Beirne 
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English   Mr S O’Neill  (Faculty Head English) 
Ms Lyndsay McCrone 
Mrs Rachel Skelly 
Ms Bettina Hutchins 
Mr Malcolm Kirk 
Ms Carol Lawrance 
Miss Ruth Batchelor (Probationer) 
Ms Anne Douglas (Depute Head Teacher) 

  
Geography   Mrs Helen Taylor (Faculty Head Social Subjects) 

Mrs Ashleigh Wilson 
 
History   Ms Michelle Lawrence 
 
Home Economics  Ms Janice Gilhooly 

Ms Louise Foyen 
 
Mathematics   Mr Martin Duncan (Faculty Head) 

Mrs Gillian Studwick (Principal Teacher Guidance) 
Mr John MacFadyen 
Mr Robert Stephen 
Mr John Sullivan 
Mr Gordon Bell 
Ms Emma Brown 
Mrs Maureen Heath 
Mrs Fiona Lawrence (Depute Head Teacher) 

 
Modern Languages  Ms Aurore Desavoye (Faculty Head) 

Ms Kirsteen Luke  
Mr Eamonn McCurdy (Probationer) 

 
Modern Studies  Ms Jennifer Bennett 
    Ms Jane Lawrenson 
 
Music    Ms Vivienne Thomson 
    Ms Stephanie Murray 

Mrs Fiona Freeland (Principal Teacher Guidance) 
Mrs Jenny Rennie (Depute Head Teacher) 

 
Instrumental Instructors Mr Alan Haggart (Brass) 

Miss Hilary Cromar (Cello) 
Mr Andrew Brown (Guitar) 
Miss Amanda Smith (Percussion) 
Miss Patricia Milne (Piano) 
Mrs Elaine Renwick (Vocal) 
Miss Collie (Violin/Viola) 
Mrs Jacqueline Shanks (Woodwind) 
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Physical Education  Mr Paul Connor(Faculty Head Health & Wellbeing) 
Mrs Jill Smith 
Ms Erin Ritchie 
Mr Ben Nelson (Probationer) 

 
Physics/Science  Mr John McLean 
    Ms Jennifer Rafferty 
    Mr Chris Coward 
 
Religious & Moral  
Education   Miss Jacqueline Munro 

Mr Dan Price-Davies (Principal Teacher Guidance) 
  
Support for Learning Mr Barry Mitchell  (Principal Teacher) 

Mr Alistair Coutts 
Mrs Anne Bewick 
Mrs Paula Owen (part-time) 
Mrs Elizabeth Philsooph SEN Base 
Miss Jacqueline McCulloch MICAS Base 

 
Wider Achievement  Mr Tom Whyte (Principal Teacher) 
 
Pupil Support Assistants Mrs Elizabeth Annand 

Mrs Margaret Cooper 
Mrs Anne McNeil 
Miss Lisa Cairney 
Mrs Ruth Howard 
Ms Sheryl Hay 
Ms Jennifer Munro 
Mrs Sheila MacDonald 

 
Careers Advisers  Ms Helen Elliot 
 
Canteen Supervisor  Mrs Moira Garden 
 
Janitors   Mr David Reid 
    Mr Leszek Popiolkiewicz 
 
Librarian   Mrs Alison Ustun 
 
School Chaplains  Rev George Cowie 

Rev Duncan Eddie 
 
School Groundsman Mr A Mitchell 
 
School Nurse  Mrs Alison Mitchell 
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School Office    
Mrs Avril Kessack  School Administrator (part-time) 
Ms Jane Tosh  Senior Support Assistant 
Mrs Claire McHattie  Support Assistant 
Mrs Ros Grant  Support Assistant (part-time) 
Mrs Gillian Reid  Support Assistant (part-time) 
Mrs Shirley Ewen  Receptionist (part-time) 
  
 
School Technicians  
Mr Rik Cumming  Supervisory Technician 
Mr Alex Allan   AVA 
Mr Edward Brown  Technical 
Mrs Elizabeth Herlihy Science 
Mrs Lesley Sim  Home Economics 
Mr Kenneth Simpson Art and Design 
Mr Alan Thain  Science 
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School Holiday Dates - Session 2018-2019 
 
 
Winter Term Commences -   Monday 8 January 2018 
 
Mid-Term Holiday  - Monday 12 February 2018 
 
In Service   -   Tuesday 13 February 2018 
    -   Wednesday 14 February 2018 
 
Easter Holiday  -  Term Ends - Friday 30 March 2018 

Term Starts - Monday 16 April 2018 
 
May Day Holiday  -  Monday 7 May 2018 
In Service   -  Tuesday 8 May 2018 
 
Summer Holidays  -  Term Ends - Friday 6 July 2018 

-  Term Starts - Tuesday 21 August 2018 
(Staff only Monday 20 August 2018) 

 
September Holiday  -  Friday 21 September 2018 

-  Monday 24 September 2018 
 

October Holiday  - Term Ends - Friday 12 October 2018 
Term Starts - Monday 29 October 2018 

 
Christmas Holidays  -  Term Ends - Friday 21 December 2018 

Term Starts - Monday 7 January 2019 
 
 
  


